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UNIVERSITY OF THE THIRD AGE

SANDBACH & DISTRICT

EXPENSES CLAIM FORM

Claimant ………………….
Activity……………………

Address to which cheque should be sent 

……………………………………………………………….

	Date
	Details of Claim
	Cost

	
	
	


Claims should be supported by suitable documentary evidence wherever possible.

Note
Group Leaders may claim for costs incurred in preparing, presenting or organising their activities. (All items for attendees used for activities (e.g. flowers for flower arranging, materials for craft work, disks for computer work, etc.) are expected to be paid for by the attendees)
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